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HSP How-To Guide

A step by step guide including instructions for creating a new HSP account accompanied with
screenshots for visual reference. Tips to prevent future complications are included throughout.
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Creating an Account

To access the Human Subject Pool, you can reach the webpage at https://ubc-psych.sona-systems.com.
You will be taken to this homepage.

Step 1. Request Account

e To create a new account, click on Request Account and fill out the following information.

Announcement
UBC PSYCHOLOGY RESEARCH PARTICIPATION SYSTEM Open for for Winter Term 2.

The pre-screen survey is now available.
User ID For more information on the HSP program and the alternative library
ser assignment please go to http://psych.ubc.ca/internal/human-subject-pool/

PsychlsDaBomb
Request Account

Password

........ Forgot Password?


https://ubc-psych.sona-systems.com/

Step 2: Information Input
e Ensure that your information matches the registered information given to UBC
e Enter your school email which automatically links to your email on file with UBC. Be sure to
confirm your school email is working before signing up for an HSP account.
e For more info on school email addresses go to https://id.ubc.ca/

See example screenshot below:

ACCOUNT INFORMATION

Email Address

First Mame

Sigmund sigmund. freud@alumni.ubc.ca
Last Name

Freud Email Address (re-enter for verification)
User 1D

sigmund.freud@alumniubc.ca
T

Email Address

sigmundfreud@alumni.ube.ca

Email Address (re-enter for verification)

sigmundfreud@alumni.ubc.ca

Student |D Number

T

Telephone (optional)


https://id.ubc.ca/

Step 3: Selecting Courses
e Click on the courses in which you are enrolled and click the arrow to add them
e Please note that your course section and professor are correct.

Course(s)
PSYC_101_008_MWF_CLARK - PSYC_101_007_TTH_FERGUSSON
PSYC_102_003_MWF_LAM PSYC_102_006_MWF_ODIC

PSYC_102_004_MWF_RAWN
P5YC_102_005_MWF_ODIC
PSYC_102_007_TTH_KLOMNSKY &
PSYC_102_008_MWF_PAULHUS
PSYC_102_009_MWF_PAULHUS

P5SYC_102_902_W_HAMILTON

PEY 102 VN1 WED | ARA
1] | »

Available Courses Selected Courses

Request Account

Step 4: Confirmation of Account

e C(Click on Request Account and check your email for the confirmation email.
e This will contain your login info so keep in a safe and secure place

|Search ‘Lﬂ Mail v || search | Save | Advanced

(gNew v | € Getma | 3¢ Deiete < o= | € )Repy &) Replytoas ¥ Foward | Lgspam | 7~ | F] | @view v

D] »[ Pt ] | From | D soret | Foler |
O UBC UBC Psychology Research Participation System Login Information - Your Participant login information for UBC Secondary |

UBC Psychology Research Participation System Login Information
w From: & | UBC Psychology Research Participation System |

To: [commweb |

Reply To: [hspadmin@psych.ubc.ca |

Your Participant login information for UBC Psychclogy Research Participation System is listed below.

User ID: web.team

Password : NGN_zG_GN

Please go to https://ubc-psych.sona-systems.com to login to the system.
If you have any questions, please email hspadmin@psych.ubc.ca.



The Homepage and Features

Below is a screenshot of the homepage and its features.

Click here to view/change
contact info

3 Studies My Schedule/Credits FAQ My Profile Logout @

Sigmund Freud (Participant)

Study Sign-Up Credits Overview
My Schedule & Credits
View or cancel my study appointments | Upcoming Appointments

¥r View studies I've participated in, and see if credit has been granted Musical Thinking

# View other Credits 've earned 4 Thursday, 3 March 2016 10:00 - 11:00 Kenny 2212

My Profile

|G Change password |

Ié Maodify contact information I

|E Change your email addrass |

FAQ

©» Find answers to common guestions




Studies and Credits
The following shows the process of signing up for studies and allocating credits.

Step 1: Finding Studies
e C(Click on “View Available Studies” on the homepage
o Click on a study that interests you for more information and to view timeslots

Currently Viewing: All Studies

View studies with available timeslots on : Thursday, 10 March 2016

Available? Study Information Eligibility

[Z Timeslots Available Understanding 0pinions Prior study restrictions

51 Creditsl In this study, we want to find out about different opinions people

hold.
Discussing Life Experiences (F) Female
{1 Credits)
e E | Individuals and Kinds in Language and Cognition This study is restricted to native English speaker

{1 Craditc) Thic avneriment avnlnrec adiilte’ 1indsarstandine af the nranertiss

Step 2: Allocating Credits and Sign Up

e Choose a suitable time slot and ensure that it is not full
e Select your course in which you would like the credit alloted to
e C(Click the sign up button

Tuesday, 8 March 2016 17:00 - 18:00 Kenny 2533

PSYC_218_003_MWF_RAWN Y
Thursday, 10 March 2016 12:00 - 13:00 Kenny 2533 PSYC_218_003_MWF_RAWN v
[ PSYC_218_003_MWF_RAWN ]
PSYC_302_004_MWF_HAMLIN
Thursday, 10 March 2016 13:00 - 14:00 Kenny 2533 PSYC_218_003_MWF_RAWN v Timeslot full.
Thursday, 10 March 2016 14:00 - 15:00 Kenny 2533 PSYC_218_003_MWF_RAWN v
N



How to Reallocate Credits

e To reassign credits click on My Schedule/Credits from the homepage
e  Click on the reassign credits tab for the specific credits you wish to be reassigned
e Pick a new course to assign the credit(s)

creds

Overall Credits Earned: Overall Credits Pending: n Overall Credits Requirementszn

Overall Credits Requirements NOT Applicable if 0.Your "Overall Credits Earned” is reset back to 0 at the beginning of Winter Term 2.
To view your past Winter Term 1 credit activity, from the top menu choose My Schedule/Credits and under "Comments” your study participation history is listed. This information is for
ARCHIVAL purposes only. For students registered in 6 credit courses (e.g. Psyc 100), subject pool credits recarded in Winter Term 1 will be combined with Winter Term 2 credits earned.

Study Signups
Study Time Location Credit Status Course Comments Cancel?
Non-study credit assessed by System Administrator. 2 Credits granted on 23 March 2016. PSYC_207_003_MWF_FERGUSSON

= Reassign

Credits Earned by Course

Course Credits Earned
PSYC_207_003_MWF_FERGUSSON 2
« Studies My Schedule/Credits FAQ My Profile Logout @

Web Team (Participant)

Credit Reassignment

You may reassign this credit to a different course. Please choose the course below.

Course for Credit Assignment PSYC_207_003_MWF_FERGUSSON v

[ PSYC_207_003_MWF_FERGUSSON ]
PSYC_218_001_MWF_CHEN
Reassign Credit







